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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

I1K-12 CrocoOGHOCTh BBISIBISATH, JTOKYMEHTHPOBAThb, MpECEKaTb W PACKPbIBATh MPECTYIJICHUS M HHbIC
MIPaBOHAPYUICHHUS B chepe SIKOHOMUKH
[1K-17 CnocoOHOCTh MPaBWIIBHO W TOJHO OTpaXKaThb pPe3yabTaThl NMPO(EeCcCHOHANBHON NesTeIbHOCTH B
npoIeccyaqbHON U CIyKeOHOH TOKYMEHTalu!

1.2 Bunp! u 3a1aun po¢eCCUOHATBLHON NeITEIBHOCTH 110 JUCITUTUIHHE:

- NPaBOOXpaHUTEIbHAsS

1.3 B pe3ynbrare 0CBOCHHSI TUCIUILIUHBI Y 00YYaromIuXCsl TOJKHBI ObITH CHOPMUPOBAHBI CIIETYIOIIHE

KOMIICTCHIIM M

O0001IeHHBIC TPYIOBBIE
(hyHKUWY / TPYAOBBIC
(GyHKUMY / TPYyAOBBIC HITH
npohecCHOHATTLHBIC
JeUcTBUs (IPU HATUYUU
npodcranaapra)

Kox u HauMeHoBanue
komreteHIm GI'OC BO,
HeOOXOAUMOM I
(hopMHUPOBAHUS TPYOBOTO
WM podhecCHOHATBHOTO
JeHCTBHS

3HaHUs U yMEHHs, HEOOXOAUMBIE A1 POPMUPOBAHUS
TPYAOBOTO ACHCTBHA / KOMIIETCHLIUU

[IK-12 CriocoGHOCTB
BBISIBIISITh,
JOKyMEHTHPOBATD,
npeceKaTh U pacKphIBaTh
MPECTYIUICHUS U UHBIE
TIpaBOHApPYIICHUS B chepe
SKOHOMUKH

3HaeT ¥ MOHUMAET:

CYIIHOCTh OIEPAaTUBHO-PO3BICKHON JNIEATEIBHOCTH Kak
OCHOBHOIO BHAA J€ATEALHOCTH IO  BBIIBICHHUIO,
JOKYMEHTHPOBAHUIO M PACKPBITHIO TPECTYIUICHUH B
chepe SKOHOMUKU; TMPABOBBIC OCHOBBI MPUMEHECHHS CHII,
CPEICTB ¥ METOJIOB IO BBISBIICHUIO, JOKYMEHTUPOBaHUIO
U PACKPBITUIO TIPECTYIUICHWA B cdepe 3IKOHOMUKH;
OCHOBHBIC METOJIbl BBISBIICHUS, JTOKYMCHTHUPOBAHUS H
PaCKpPBITHUS MIPECTYIICHHH B chepe SIKOHOMHUKHU

YMmeer (criocoOeH IPOAEeMOHCTPUPOBATH ):

BBISIBIISITh, JOKYMCHTUPOBATh, MPECEKaTh U PACKPHIBATH
MPECTYIUICHUST W WHBIC TMpaBOHApYIICHUsS B cdepe
SKOHOMHMKH.

Bnaneer:

METOJIaMH FOPUINICCKOW OICHKU ICHCTBUH CyOBEKTOB
peIIaonuX 3a/Ja4d BBISBICHHUS, JOKYMEHTHPOBAHHUS H
PaCKpBITHS IPECTYIICHHH B chepe SKOHOMUKH.

[IK-17 CriocoGHOCTB
MPaBUIIBHO U TIOJHO
OTpaXarh Pe3yNbTaThl
npodhecCHoHaIbHOM
JIeSITEIbHOCTH B
npolueccyaqibHOU U
CITy)KeOHOU JIOKYMEHTAITUH

3HaeT ¥ MOHUMAET:

MpaBUia FOPUIUIECKOTO OGOPMIICHUS TPOTHBOIPABHBIX
JNESHUI.

YMmeer (criocoOeH IPOIeMOHCTPHUPOBATH ):

JIOTUYECKU TPAaBUIILHO U IOJHO OTPaXKaTh PE3yJIBTaThl
Mpo(eCCUOHALHON JEATEIFHOCTH B MPOIECCYATbHON H
CITy’)keOHOU JTOKyMEHTAIIUH.

Bnageer:

HaBbIKaMH BBISABICHUS U JOKYMEHTAIHFHOTO O(OPMIICHUS
MIPOTUBOIIPABHBIX JIESHUH B 00JIACTH SKOHOMHUKH.

1.4 CornacoBaHue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-12 Croco0OHoCTh

BBIABJIATD,

JIOKYMEHTHUPOBATbh,

npecekarb M PacKpbiBaTh

MPECTYIUICHUS U UHbIE TPABOHAPYIICHUS B c(pepe IKOHOMUKH

Ne HanmenoBanmue
/o JHCIUATLINH,

dopma
oOyueHwMst




OTIPEICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBA3H

Ounas
(cemect

p)

3aouna

a

(cemect

p)

10

8

11

A nanTalnoHHas
JTUCIUTITAHA JTS
WHBAJIHIOB U JIHII C
OB3
"TIpomeccyanbHoe U
CIy)eOHoe
JIOKyMEHTHpOBaHUE"

Ipeanunnomuas
MPaKTHKA

IIpoueccyanbHoe u
Ciy)eOHoe
JIOKYMEHTHPOBAHHE

[1IK-17  Cnocobnocts
npo¢eCCHOHAIBHON AEATEIBHOCTH B IPOIIECCYabHON U CITYKEOHOM TOKYMEHTALUU

IIPaBUIILHO

n

ITOJIHO

No
n/n

HanmenoBanme
JMCIATUINH,
OTIPEIICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBSI3HU

®opma oOyueHus

Ounas
(cemecTtp)

3aouHasn
(cemecTtp)

8

9

10

9

10

11

A nanTallnoHHas
JTUCIUTITAHA JTS
WHBAJIH]IOB U JIHII C
OB3
"TIpomeccyanbHoe U
CIy)eOHoe
JIOKyMEHTHpOBaHueE"

J’_

[IpakTHka no
MOJTY4YEHUIO
po(heCCHOHATTLHBIX
YMEHHH U OIBITA
poheCCHOHATTLHOU
JeSITeIbHOCTH

Ilpennunnomuas
MPaKTHKA

IIpoueccyansHoOE 1
ciyxebHoe
JIOKYMEHTHPOBaHUE

VYronoBHOE IpaBoO

YrosioBHBIN MpoIecce

2. Mecto nucuuiuiaabl B cTpykrype OIl cnenuaaurera:

HucuumnHa «Jlenonpors3BOACTBO» OTHOCUTCA K BapUATUBHOM YacTH
HarpaBieHuto moarotoBku 38.05.01 - DxoHoMUYecKast 0€30MacHOCTD.

OTpakaTb

JucuunnuHa «/lenonpon3BoacTBo» usyyaercs B 8§ ceMecTpe.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIMIUIMHEL: 2 3.€.
Oumnas: 2 3.e.

3aounas: 2 3.e.

pe3yJIbTaThl

y4eOHOTO

mwraga OII 1o



Bun yueOHo# paboThI Qunas 3aounas
(Bcero yacoB) | (Bcero 4acon)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 72 72
KonrakTHast pabora 32 8
Jlexuuu (Jlexum) 16 4
[Tpakruueckue (Ilpakt. pad.) 16 4
CamocrositensHas padota (CP) 40 60
3auer - 4

3.2.Conepxanue Kypca:

No HazBanue Bun yuebnol pabotsl, yac. | ®OpMBI TEKYIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O|3[0O0|3 |03
8 cemectp
1 [Tonsitre n CobecenoBanue
IIPOUCXOKICHUE 1 - 1 - 4 15
JOKyMEHTa
2 [TpaBuna ColecenoBanue
oopMmieHUs 1 - 1 - 4 |5
PEKBHU3UTOB
3 bnanku nokymentos| 1 1 1 1 1415 CobecenoBanue
4 OpranuzaimoHHbIE 1 i 1 i 4 5 ColecenoBanue
JOKYMEHTBI
5 PacnopsiautensHbie 1 i 1 i 4 5 Pemenne
JOKYMEHTBI MPAKTHYECKUX
6 NudopmarmonHo-c 1 1 1 1 4 | s CobecenoBanue
MPaBOYHbIE
7 Kanpogsie 1 i 1 i 4 5 Co0OecenoBanue
JOKYMEHTBI
8 Opranuzanus Pemenne
TOoKyMeHToobopota | 1 1 1 1 4 15 MPAKTUYECKUX
3aja4
9 Perucrparnus ) | s 2l s CobecenoBanue
JOKYMEHTOB
10 Homenxknarypa nen Pemienue
OubIUOTEeKH: IPAKTHYECKHUX
METOJHKA 2 - 2 - 2 5 3a1a4
COCTaBIICHUS U
MPUMECHECHUS
11 Opranuzanus Pemenue
TEKYILEro XxpaHenus | 2 1 2 1 2 5 MPAKTUYECKUX
JOKYMEHTOB 3amad
12 IToxnroroBka nemn u Co0OecenoBanue

MIOPSIIOK Tepeadn
JIeNT B apXUB IS
JabHEHIIIETO
XpaHCHUS

Tema 1. Ilonsitue u npoucxoxnenue noxkymenra (I1K-12)




Jlexnus.
CuMBonnueckas 1 yCcI0BHAsl CHTHaIM3anMs. BO3HUKHOBEHHE MMCbMEHHOCTH U NTOKyMeHTa. M3MeHeHne
COIEp)KAaHUSl TOHATUSA «IOKYMEHT» Ha pPa3HbIX J3Talmax MCTOPUYECKOrO Ppa3BUTUS OOLIECTBA.
CooTHOIIEHNE TOHATHH «MHpOpMaLuUsa» U «I0KyMeHT». VcTouHnKoBeauecKass 1 MHPOPMALMOHHAs
KOHLENIMU JoKyMmeHTa. OmpeneneHue JOKyMEHTa B 3akoHaxX M cra”japrax. IloaudyHkiuoHanibHOCTH
JOKyMEHTa: (QYHKLUUS 3aKpeIUIeHHss M COXpaHEHHMs WHQPOpMALUM, KOMMYHHKATUBHas, KyJIbTypHas,
yIpaBieHYECKas, [IpaBOBasi, CTAaTUCTUYECKas, II03HaBaTelbHas, OOpa3oBaTelbHAs, IOJUTHUYECKAs],
UJIC0JIOTUYECKas, XyI0KECTBEHHO-ICTETUYECKAs], JOCYyTroBasi, ToBapHas (QyHKLUH, QYyHKIHUS HCTOPUUECKOTO
uCTOuHNKa. KonMyecTBEHHblE M Kaue€CTBEHHbBIC XAPAKTEPUCTUKH (QYHKUUH. DYHKIUU ONEpaTUBHOIO
XapakTepa U NOCTOSIHHO JCHCTBYIOLINE.
Ilenb W OCHOBHBIE MeETONBI KiIacCU(UKALMM: HepapxXxuueckui, ¢aceTHplif. CeMaHTHYECKHE W
¢byHKUMOHANbHBIE — KiIaccupUKaMu  JTOKyMeHTOB. Kiaccuukanuu  MaTepualbHBIX — HOCHTENEH
uHpopmanuu. Knaccupukamus no cnocoly noxkymeHTupoBanusi. Knaccudukauu mo ypoBHIO 0000IIeHUsS
U OTHOIICHUIO K OPUTHHAJIBHOCTH HH(POpMALMU, IO MEPUOJUYHOCTH, IO PEKUMY JOCTYIa, IO
IOPUINYECKOMY CTaTycCy, 10 reorpauueckoMy IMpH3HAKy. BUIbl TOKYMEHTOB 1O BPEMEHM MOSBJICHUS B
COLIMATTbHOM KOMMYHUKAIIUH: YePHOBOH, OSIIOBOM, MOTHHHUK U KOTIHSL.

IIpakTnyeckoe 3ansATHE.
1. OBonrOIMSA NOHATHUSA «TOKYMEHT.
2. Jluckyccust 0 TOKyMEHTE.
3. ConnanbHas CyIIHOCTb JOKyMEHTA.
4. Ha3zHaueHue JOKYMEHTA.
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroroBka nokiiana Ha TeMy «JlMCKyccusi 0 JOKYMEHTE».

Tema 2. IIpaBuna ogopmiienust pexksuzuton (ITK-12)

Jlekumus.
CocraB pexBu3uToB ounuanibHoro mokymeHta cormacHo ['OCT P 6.30-2003 «YuudurupoBanHubie
CUCTEMBI JOKYMEHTAI1H. VYaudunupoBaHHas CUCTEMa  OpPraHHU3alMOHHO-PACHOPAIUTEIbHON

nokyMmeHTanuu. TpeOoBaHus K OQOpMIIEHHIO JOKyMeHTOB» u IlpaBuinam Jenonpou3BoncTBa B
benepasbHBIX OpraHax wucnosHuteabHON Bimactu (15.06.2009). OdopmieHue peKBU3UTOB OJIaHKa H
OTPAaHUYUTENIbHBIX OTMETOK. PEKBU3WTBHI, OINpeAessione OpUANYECKYI0 CHIy JOKyMEHTa, M UuX
opopmieHue. PekBU3UTHI, OoTpakarompe oOpadOTKy M JBMKCHHE JOKYMEHTa (JIeTOTpPON3BOJCTBEHHBIE
OTMETKH).

IIpakTnyeckoe 3ansATHE.
1. OdopmieHnne peKBU3UTOB B cOOTBeTCTBHH ¢ AciicTByrommmM [[OCT.

3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
1) Odopmnenue HaumenoBanus oprannzauuu (PI'BOY BO Jlunenkuii rocynapcTBeHHbIN YHUBEPCUTET,
BBIIIECTOSINAsE OpraHu3aIyst — MUHUCTEPCTBO 00pa3oBaHus U Hayku PD),
2) Odopmienue cripaBouHbIX TaHHBIE 00 oprann3anuu (142800, MockoBckas 001., I. CTynuHO, TPOCTIEKT
Mupa, a. 132, tenedon: 49664 71236, daxc: 49664 71237, anpec snekrpoHHON mouthl: asdfgo@gms:
www.asdfgob.com, pacderHsiii cuer B Oanke «Bo3poxnenue (Mocka) Ne2689000456730990000324,
OI'PH 1027470380895,0KIIO 03242709, MHH/KIIIT 7808044140/771052001).
3) Odopmienue anpecara (muceMo aapecoBano rmaBHoMy Oyxrantepy OO0 «Masik» (1. Tam6os, 392000,
ya. Okts0pbekast, 1. 246, ®enopoBoit A.M.)

Tema 3. baanku nokymenrton (IIK-17)
Jlekuus.
Oc00EHHOCTH M3TOTOBJICHUS W NMPUMEHEHHUs OJIAHKOB. YIIIOBOW M MPOAOIBHBIM Omanku. IIpaBumia
pa3MeIeHnsi OCHOBHBIX PEKBH3WUTOB. braHk mucbma, oOmuii OnaHk, OJaHK BHIA JOKYMEHTa, OJaHKH
JOJDKHOCTHBIX JIMI[ U CTPYKTYPHBIX TMOApAa3AeeHU, ONaHKKW Ha JIByX sI3bIKax. TWMHYHBIE OIMIMOKH B
IIOATOTOBKE OJIAHKOB.

IIpakTnyeckoe 3ansATHE.



ITonroroska oOuiero OnaHka.

ITonroroska OiaHka nucCbMa.

[TonroroBka OnaHka BUJa TOKyMEHTA.

[ToaroToBka Oy1aHKa CTPYKTYPHOTO TIOAPA3ICIICHHUS.

AN

[ToaroroBka OaHkKa JOHKHOCTHOTO JIMIIA.
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.

1. TloaroroBka xomruiekra OnankoB opranuzanuu (OO0 «Auct», 393194, TamGoBckas o011., . KoToBck,
yia. OkrsOpbekast, 1. 58, ten: 47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH
1027470384211,0KII0O 04542709, MHH/KIIIT 7808222140/765057701).

Tema 4. Oprannzannonnnie 1okymeHTsl (ITIK-17)
Jlexknus.
OYHKIMM OpPraHU3alMOHHBIX JOKYMEHTOB. (OCHOBHBIE BHUABL: YCTaB, IOJOXKEHUE, WHCTPYKLHUA
(IOMKHOCTHAsE MHCTPYKLUS), PENIAMEHT, CTPYKTypa W IITaTHAas YUCIEHHOCTb, IUTAaTHOE pacIUCaHUE,
IpaBuUja BHYTPEHHEro pacropsaka, 1oroBop. CTpyKTypa W OCOOCHHOCTH MOATOTOBKH M O(GOPMIICHHS
JIOKYMEHTOB.

IIpakTH4eckoe 3aHATHE.
[ToaroroBka CTPYKTYyphl M IITATHOW YHCICHHOCTHA OpPraHU3AIUH.
HOIIFOTOBK& mITaTHOTroO pacnncaHHﬁ.
[ToaroroBka OMKHOCTHON MHCTPYKITUH.
3anonHeHue GopM JOTOBOPOB Pa3HBIX BUIOB.
AHanu3 yCTaBOB Pa3HbIX BUJIOB.

A o e

Ananmuz periraMCHTa COBCTAa HAPOAHBIX JCITYyTATOB.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThlI.

1. TloaroroBka JOKyMEHTa «CTPYKTypa U IITaTHAS YHCICHHOCTHY JJIsi OPTAaHU3AINH U3 MPEABIIYIICH TEMBI
(OO0 «Awuct», TamboBcKas o01., . KoToBCK).

Tema 5. Pacnopsiguresnbubie 1oKymeHThI (ITK-12)
Jlekumus.

OyHKIMY paclopsAUTEIbHBIX T0KyMEeHTOB. Kpurepuu BbIOOpa BUIOB PACTIOPSIIUTENbHBIX JOKYMEHTOB.
OcoOenHoctu MoAroToBKH. OCHOBHBIE BU[BI: ITOCTAHOBIIEHUE, TPUKA3, PACIOPSLKEHUE, PElIeHHE,
yKa3aHue.

IIpakTH4eckoe 3aHATHE.
[ToaroroBka npukasa.
ITonroroBka pacropsKEHHUs.
[ToaroroBka yka3zanus.
[Tonroroska pemeHus.

Nk -

IToaroroBka MOCTaHOBIIEHUS.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. HOI[FOTOBKa IMPOCKTA IPpHUKa3a 0 CO3AaHNN KOMUCCHUU JIA IMTPOBEACHUA CIIMCAaHNA TOBapa B CBA3U C
HUCTCUCHUECM CPOKa 'OJHOCTH.

Tema 6. UnpopmannonHo-cnpaBouyHble 10kymMeHThI (ITK-17)
Jlexknus.

@OyHKIMH UHYOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB. OCOOEHHOCTH MOATOTOBKM OCHOBHBIX BHIOB
JOKYMEHTOB: aKTa, MPOTOKOJIA, JOKJIAJHONW 3alUCKU, OOBSICHUTEIBHOM 3alUCKH, CIIPABKH, MUCHMA,
TesneoHOrpaMMBlL.

IIpakTnyeckoe 3ansATHE.
1. IlomroroBka akra.
2. TloaroroBka mpoOTOKOJIA.



3. TloaroroBka JOKJIaJHOM 3aIICKH.
4. TloaroroBka OOBSICHUTEIbHON 3AIUCKH.
5. IloaroroBka CIpaBKH.
6. IloaroroBka ImucerMa.
7. TloaroroBka TenedoHOrpaMMBbI.
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.

[ToaroroBka nucbMa-npurIaIeHUs.
2. Iloxmroroska axTa CIIHCaHUSI.
3. TloaroroBka KpaTKOro MPOTOKOJA COOpaHUS TPYAOBOTO KOJICKTHBA.

Tema 7. KagpoBbie nokymentsi (I1K-12)

Jlexknus.
Ponp  kanpoBeiX JOKyMEHTOB. (OCHOBHBIE BHUIbl JOKYMEHTOB: TMPUKa3bl 10 JMYHOMY COCTaBY,
MpEJCTaBICHUEe, TPYAOBOM JOTOBOp, 3asBICHHE, aBTOOHOTrpadus, pe3roMe, XapaKTEpUCTUKA, ITUIHBIN
JIUCTOK MO YYETY KaJIpOB, TPYAOBask KHUXKKA.

IIpakTnyeckoe 3aHsATHE.
1. IlonroroBka 3asiBICHMS.
2. Ilomroromka mpukasa o mpuemMe Ha padoTy.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
1. TloxgroroBka pe3rome.
2. TlonroroBka aBroOHOrpadum.

Tema 8. Opranmzanus rokymenroodopora (IIK-17)
Jlexknus.

n

[TonsTue JOKYMEHTOOOOPOT", €ro KOJIMYECTBEHHbIE W KaueCTBEHHBIC XapaKTePUCTHKU. Macmtad
nokyMeHToobopoTa. CTpyKTypa M 0oO0IIasi XapaKTepuCTHKa JOKYMEHTOIIOTOKOB B opraHu3anuu. [loHsaTus
"BXoasAUIUi JOKYMEHT", "UCXOASIINA TOKyMEHT", "BHYTPEHHUMN TOKYMEHT".

TexHomornn 00pabOTKM TOCTYMAIMMUX JOKyMEHTOB. [Ipuem W mepBuvHas o0pabOTKa JTOKYMEHTOB,
OpraHM3anusl TPOXOXKJIECHUS U TMOPAJOK UCIHOJHEHMs] TOCTYMAIOIIUX JOKYMEHTOB. BHyTpeHHuit
nokymeHtoobopot.  IlpenBapurenbHoe  paccMOTpeHHe  JOKyMeHTOB. Ilepemaua  TOKyMEHTOB B
noapazaeneHus. OpraHuzanus ABWKEHUS TOKYMEHTOB MEXIy moapasaeneHusmu. Kymbsrypa paboThl ¢
NOKyMeHTaMH Ha pabouux mectax. [lopsanok opranuzanuu paboThl C OTIPABIAEMbIMH JOKYMEHTaAMH. YYeT

o0beMa U ONTUMH3ALUS TOKYMEHTO00O0pOTA.

IIpakTH4eckoe 3aHATHE.
1. Ha ocHOBe M3y4eHus1 HHCTPYKITUH TIO JIETTOTIPOU3BOJCTBY KOHKPETHOM OpraHU3aliuy pa3padoTaiTe cxemy
MapIUIPyTU3aLUU BXOJISAUINX, UCXOASIINX, BHYTPEHHUX TOKYMEHTOB B HEMl.
2. Ha ocHOBe HaHHBIX M3 XYPHAJIOB PErHCTpallMM BXOISAIINX, HUCXOISAIIMX, BHYTPEHHUX JIOKYMEHTOB
COCTaBBTE CIPaBKy 00 00beMe TOKyMEHTO0OO0pOTa 3a MECSII, KBapTaJl, TOI.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

ConeprkaHue 3aJaHus: U3yYUB OIBIT OPraHU3aLUU AETONPOU3BOJICTBA B KOHKPETHOW OpraHU3aIiiy,
COCTaBBTE ONEPOrpaMMy ABMXKEHUS BXOAALIUX U UCXOISIINX TOKYyMEHTOB OPTaHU3alIHH.

OcHOBy 7151 BBINIOJIHEHUSI 3aJjaHUsl COCTAaBJISIOT 3HAHUS CTYJAEHTa O JOKYMEHTOOOOpOTE KaK CII0XKHOM
TEXHOJIOTMYECKOM TMpoIlecce, KOTOPBIM XapaKTepH3yeTcs pa3iMuHbIMH MapamMeTrpamu. B uyacTtHOCTH,
OpsIMyI0 M OOpaTHYIO CBsI3b B YIPABIECHUU OCYIIECTBISAIOT OMNPEICICHHbIE IOTOKH JIOKYMEHTOB.
Cobmntonenne NPUHLMIIOB M TMPaBUJI OPTraHU3alMU JOKYMEHTOOOOpOTa MO3BOJSET JOCTUYb TOYHOCTH
HaANpaBJIE€HUSI JOKYMEHTOIIOTOKOB, COKpaTHUTh BpeMs Ha o00palOTKy [IOKyMEHTOB U TMPUHATHE
YOPaBIECHUYECKUX PEUICHUH M B KOHEYHOM CYETE BIUATH HAa 3(PPEKTUBHOCTH AEATEIHLHOCTH armapara
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Texnonornueckas enovka IBUKEHUS U 00pabOTKM TOKYMEHTOB MPEACTABICHA PSIIOM TUIOBBIX (DYHKITHIA,
KOTOpBIE TPHU PEIICHUH KOHKPETHBIX 3a/lad MOTYT OBbITh JETaJIM3UPOBAaHBI 10 OTAEIBHBIX OIEpaIdil.
Crnenyer o0s3aTebHO YYHUTHIBATH TO, YTO MOPSAJOK pabOTHI C JOKYMEHTaMH, ONEpaluu Mo UX 00paboTKe
3aBUCAT OT BUOB JIOKYMEHTOB U OT WX NMPUHAAJICKHOCTU K ONPEACTICHHOMY JOKYMEHTONOTOKY. CTyaeHTY
BAXHO TIOMHUTbH, YTO CYIIECTBYIOT pa3jIMYHbIe METOJUYECKHE TOAXOAbl K MPOBEICHHUIO aHaIHM3a
JOKyMEHTOO00pOTa MO €ro KaueCTBEHHBIM M KOJIMYECTBEHHBIM mapamerpaM. OTHUM U3 HUX SIBISETCA
COCTaBJICHUE ONEPOrpaMM, IMO3BOJISIONINX IpapuuecKu H300pa3uTh MOCIEI0BATEILHOCTD MPOXOKACHUS U
TEXHOJIOTHIO 00pabOTKH pa3NUYHBIX TPYII JOKYMEHTOB. OTpaOarbiBasi HABBIKM COCTABICHHS CXEM
JBIDKEHHSI JJOKYMEHTOB, BXOJSIIMX B OIpPECIICHHBIE JTOKYMEHTOIOTOKH, CTYIEHT JOJDKEH HAy4HUThCS
OIIPENEIIATh 3a7a4l TAaKOro TpapuuecKoro aHajau3a, JieaTh Ha OCHOBE MOJTYYEHHBIX OMEPOTrPaMM BBIBOBI O
BO3MO)KHOCTSX PAl[MOHAIN3ALUU U COBEPILIEHCTBOBAHMS JOKYMEHTO000POTa KOHKPETHOTO MPEAIPUSITHSL.

CryneHT 10KeH pa3padboTars 2 orneporpaMMEl.

Tema 9. Perucrpanus nokymentos (I1K-17)

Jlekumus.
[Tonsitue "perucrpaumsi noxkyMeHta'. Peructpanusi TOKYMEHTOB KaK COCTAaBHAs 4YacTh TEXHOJOTHHU
oOpaGoTtku mokymeHtoB. llenn peructpauuu JOKyMeHTOB. OCHOBHBIE MPHUHIMIIBI PErHUCTPALIUU
nokymeHTOB. MHaekcamust JoKyMeHTOB. DOpMBbI perucTpaluu AOKYMEHTOB U TMOPSIOK WX 3alOJHEHUS.
KypnanbHas ¢popma peructpauuu. PeructpannoHHO-KOHTpOIbHAs KapTouka. KoMIbloTepHbIE TEXHOIOTHH
peructpanuu 1oKkyMeHToB. UHdopManimonHoe cofepkaHue perucTpalioHHOMN 0a3bl JaHHBIX.

IIpakTnyeckoe 3ansATHE.
HpOBe,Z[I/ITC PErucCTpario KOMIUUICKTa JOKYMCHTOB, ITOJIYYCHHOT'O OT IPCIOAaBaTCIIA, B X XYPHAJIC U B
PETUCTPAIIMIOHHO-KOHTPOJIBHBIX KapToukax. [I[pocTaBeTe Bce HEOOXOMMBIC OTMETKH U UHACKCHI Ha

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
ConeprkaHue 3aJaHus: ONpeeIUTe ePeYHH TaHHBIX JJIsl 3aHECEHUS B PETUCTPAaLlMOHHBIE (POPMBI TPU
perucTpanuy BXOAAIMINX, UCXOIAUINX U BHYTPEHHUX JOKYMEHTOB, PEKOMEHIYEMbIX Pa3IUYHbIMU
TUTMOBBIMU U MHAUBUIYaJIbHBIMH UHCTPYKIMSIMU T10 1€JIOMPOU3BOACTBY U MPOBEIUTE UX CPABHUTEIbHBIN
HpI/I HU3YyUYCHHUHN THUIIOBBIX I/IHCprKLII/II\/JI CJICAYCT UCXOOUTh U3 TOr'0, YTO pCrucTpanud JOKYMCHTOB - 3TO, C
OIHOM CTOPOHBI, COCTAaBHAs YaCTh TEXHOJIOTUN 00pabOTKM TOKYMEHTOB, a C IpyTroi - HeoThemiieMast 4acTh
MH(POPMALMOHHO-TIOUCKOBOM CHUCTEMBI IO JOKyMeHTaM mpennpusatus. [lostomy mnepedeHb AaHHBIX O
JOKYMEHTE, 3aHOCHMBIX B PErHCTPALMOHHYIO (POPMY TOJDKEH IMO3BOJATH HE TOJBKO HACHTH(PHIHPOBATH
KOHKPETHBI JOKYMEHT, HO U OBICTPO ONPEAETSATh €ro MECTOHAXOXKICHHE. OTOT NepeueHb MOXKET
BapbUPOBAThCS B 3aBUCHUMOCTH OT 00OBEMa JOKYMEHTOOOOPOTa OpraHM3aliH, KOJMYeCcTBa W COCTaBa
AOKYMCHTOB, Tpe6y10nmx yu€Ta U KOHTPOJIA 3a HMX HCIIOJITHCHUCM, HAJIW4YHA CPCACTB aBTOMATU3AlUU
OTHENbHBIX JCIIONPOU3BOACTBEHHBIX OIlEpalliid WM IMPOrPaMMHBIX IPOAYKTOB JUIsI KOMIUIEKCHOM
aBTOMaTu3alnnuu ILOKYMGHTOO6OPOT8.‘ Baxuoe 3HaucHHE opu 3TOM HMECT NPHUHIUIT paHHOHaHBHOﬁ
OpraHU3allui PErUCTpaLny.
HpI/I CpaBHCHHUU HCpC‘IHGﬁ JAaHHBIX HYXXHO UCXOAUTH U3 TOI'O, YTO COCTAB JAHHLIX O JOKYMCHTC HAIIPsIMYIO
CBA3aH C HCIAMU PCTUCTpAllMUd U 3aBUCUT OT TOI'O, K KaKOMY JOKYMCHTOIIOTOKY OTHOCHUTCI HOKYMCHT:
BXOZSIIEMY, UCXOAAIIEMY UIU BHYTPEHHEMY.
Ocobo¢e 3HaueHNEe UMEET TaK)Ke BHIOOP PETHCTPAIMOHHOMN (DOPMBI. 371€Ch BaKHO HE TOJIBKO 3HATH
COBpPEMEHHBIE BU/IbI PETUCTPALIMOHHBIX ()OPM, HO ¥ IOHUMATh MTPEUMYIIECTBA U HEAOCTATKU Kax 10 U3
HUX KaK MpU TPAIUIMOHHOMN, TaK U MIPU aBTOMAaTU3UPOBAHHOM TEXHOIOTHH 00paObOTKU JOKYMEHTOB.

Tema 10. Homenkiarypa aes 0M0Ju0TEeKH: MeTOAUKA cocTaBjeHuss U npumeHenus (ITK-17)
Jlekumus.



Ilonsatue "HomeHknarypa nen". Ha3HaueHue HOMEHKIATyphl Aeil. Buasl HOMEHKIATypsl Aenl (TUIIOBaf,
IpUMeEpHasi, HHAUBUyalbHast), ©X 0COOCHHOCTH, MOPSAAOK UCIONIb30BaHUs. TpeOoBaHus, MpeabsBIsieMble
K COCTaBJICHUIO HOMEHKJIATYphI e opranu3anuu. Homenknarypa aen noapasaeneHys 1 HOMEHKIIaTypa Jel
OpraHM3alIiu. Permamenranuss ~ TpeGoBaHMH K~ COCTaBJICHHMIO  HOMEHKIATypel  Jel B
HOPMAaTHUBHO-METOJMUECKUX JOKyMEHTax. YHH(HUUUpOBaHHAas ¢(opmMa HOMEHKIarypsl nen. IIpaBuia
COCTaBJICHUSI HOMEHKJIATYphI Jen. KinaccupukaonHas cxeMa HOMEHKIIATypbl. @OpMYIHPOBKH 3ar0JI0BKOB
nein. Cucremarusanysl 3arojOBKOB JIEJl B HOMEHKJIAaType. VICTOUYHMKYM OIpeneseHHsl CPOKOB XpaHEHMsI JIE.
ITopsaok cocTaBieHUs U yTBEPKIACHHUSI HOMEHKIIATYPhl 1€ OpraHU3aluy.
IIpakTH4eckoe 3aHATHE.
3amaHus.

1. Onpenenure, 4TO OTIIMYACT MPEICTABICHHYIO (POPMY OT TUIIOBOM (POPMBI HOMEHKIIATYphI Aei. s
4yero HeoOxoaumMa HHGpOpMaILus, KOTopasi OTCYTCTBYEeT B HOMEHKJIAType e JaHHON OpraHu3anun’?

2. CoctaBbre OJIOK-CXeMy alTOpUTMa Pa3pabOTKH HOMEHKJIATYpHhI A€ OpraHu3alluu.
3. OnumuTe MoCaeI0BaTEIFHOCTh TANOB COCTABICHHUS] HOMEHKJIATYPHI JIeJT TTO/Ipa3IeICHHUS.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

Coneprxanue 3a1anus: pa3paboTaiiTe HOMEHKIATYPY el ISl HEOOIBIIION OpraHu3aIiy, 3aHUMAIOIIEHCS
PEKJIAMHOM AEATETBHOCTHIO, B KOTOPOH HET BHYTPEHHUX OT/EIIOB, a IPOM3BOICTBEHHBIC (DYyHKIIH
3aKpETUICHBI 32 OTJCIBHBIMUA COTPYIHHKAMHU.

OnHa M3 OCHOBHBIX 3a/1a4 JaHHOW pabOThl — OCBOUTH OOIIME NMPHUHLUIBI CUCTEMATU3alUU JOKYMEHTOB U
IpaBuUja TPYNIHUPOBKH B Jeja OTIENbHBIX KaTeropuil JOKYMEHTOB, HW3JIOKEHHBIE B COBPEMEHHBIX
HOPMAaTHUBHO-METOJMUECKUX JOKyMeHTaX. [Ipy BIMOTHEHNN 3aJaHUs HEOOXOMMO 0OpaTuTh BHUMAHUE Ha
TO, YTO HOMEHKJIATypa JIeJl UMeeT YHU(UIIMPOBAHHYIO (OpPMY, IIOATOMY OHA JIOJDKHA OBITH OoopMmiieHa ¢
COOMIOIEHHEM COOTBETCTBYIOIIUX TpPeOOBaHUH, M3NOKEHHBIX B «OCHOBHBIX HpaBUiIax PabOThl apXHBOB
opranuszanuii». B HeOonbIINX OpraHu3anusaX, He UMEIOUINX CTAaOMIBLHON CTPYKTYpPHI, B KQUECTBE Pa3lesioB
HOMEHKJIATYPBl MOTYT HCIIONB30BAThCS YIpPaBICHYECKUE (YHKIUM WM HANpaBICHUS ACATEIbHOCTH
OpraHu3alM U 3a/a4a CTYy/AEHTa BbIOpaTh ONTHMAJbHBIN BapHaHT CTPYKTYPHPOBAaHUS pa3paldaTbiBaeMOil
HOMEHKJIATYpHI Jien. [{ns onpeneneHust cocraBa JOKYMEHTOB U TIEPEYHs Je)l B HOMEHKJIaType HE0OX0IuMO
BOCITIOJIb30BaTbCs  MMEIOIIUMCST  JIMYHBIM ~ OIBITOM, a TaKXe pPAa3IMYHbIMM TEPEYHSMH THUIOBBIX
YIPABIEHYECKMX  JOKYMEHTOB, OOpa3ylOIIMXCS B  JCATEIbHOCTH  OpraHu3aluii, NpPUMEPHBIMU
HOMEHKJIATYpaMH A€ JUTSl Pa3InYHbIX THIIOB OPTraHU3aLIIHiA.

CryneHT 10KeH pa3padorarh | HOMEHKIATYpY.

Tema 11. Opranuszauus Tekymero xpaieHus 1okymeHTon (I1K-12)

Jlekumus.
[Tonsitue "dopmupoBanue paen". OOmwme mnpuHIUNBl GopMupoBanus aen. OCHOBHbIE TpeOOBaHMS,
npenbsBisieMble K (opMHpOBaHMIO J1€1 B TeKylleM jaenonpousBoicTBe. [IpaBuna QopmupoBaHus
pa3IMYHBIX KaTeropuii JTOKyMeHTOB B nena. dopMmupoBaHue el B OpraHu3allid, B €€ CTPYKTYPHBIX
noapazaeneHusix. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB. Bbljaua JOKYMEHTOB /AJisi BPEMEHHOTO
MOJIb30BaHUS TIPU XPAaHEHUH UX B CTPYKTYPHOM HOAPA3IEICHUH.

IIpakTnyeckoe 3aHsATHE.
3aganue.
1. I[IpoBenuTe Bce HEOOXOAUMBIE MPOLIEAYPHI AJIs 3aBEICHUS JIeia B HaYaJle KaJeH1apHoro roa.
2. ChopmupyiiTe B nena HA OCHOBE HMEIOIICHCS HOMEHKIATYPhl KOMILIEKT JOKYMEHTOB OHMOIMOTEKH,
MPEICTABICHHBIN MTPENOaBaTEIIEM.
3. [Ipoananu3upyiTe IEIOBYIO CUTYalUIO U YKAKUTE OMIMOKU B TEXHOJIOTHH JICTIOTPOU3BOJICTBA.
B ciyx6e IOY opranuzanuu npu GOpMUPOBAHHUH €I MIPUACPKUBAIOTCS MHEHHSI, YTO B OJTHO JIEJIO HEJb3s
MOMEIIaTh JOKYMEHTBI C Pa3HBIMU CPOKaMH XpaHEHHUs. B COOTBETCTBHM € 3TUM B OJHY MaNKy MOMENIAIOT
pasHble BUIBI JOKYMEHTOB C OJMHAKOBBIMU CpOKaMHu. UTOOBI OOJErdyuTh MOUCK HYX HBIX JTOKYMEHTOB, B
ManKy MOAIIMBAIOT KaPTOHHBIE pa3JeNITENM, Ha KOTOPHIE 3aHOCSAT HAa3BaHHWE BHUJIOB U Pa3HOBHUIHOCTEH
JOKYMEHTOB. DTH K€ Ha3BaHHs MEPEHOCAT Ha 00J0kKY Aena. Korna Koau4ecTBo JUCTOB B Aeie JOCTUTaeT
300-350, 3aBOAST €ro BTOPOM TOM.

4. OdopmuTe TOKYMEHTAJIBLHO BbIJIauy JOKYMEHTA U3 JIeJIa TI0 3aIpoCy MPOKYpaTypHl.
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3ananus 1J151 CAMOCTOSITEILHOI padoThI.
ConeprxaHnue 3alaHus: 3aMOJTHUTE «JTUCT-3aMECTUTENbY U «KapTy-3aMECTUTENbY.

IIpuctymass K CaMOCTOSTEIIBHOMY M3yYEHHIO TEMbl U BBIIIOJIHEHUIO 3aJaHUs HAJI0 YSACHUTH, 4YTO
WCTIOJIHEHHBIE JOKYMEHTHl U C(OPMHUPOBAHHBIC JIeNla ONPEACICHHOE BpEeMsl XPAHATCS B CTPYKTYpPHBIX
MOpA3JEICHUAX W HCIONB3YIOTCA Ui HAaBEACHWS pa3iu4HbIX chpaBok. llostomy cCylecTByror
oIpeaesieHHbIe CIOCO0Bl 00eCHeUeHHsT COXPAaHHOCTH JOKYMEHTOB, YCTaHOBJIEH CHELMaIbHBIN MOPSAIOK
BBIJIJaYM JIOKYMEHTOB M3 3aKOHYEHHBIX (C(OPMHPOBAaHHBIX) Jei. Takke BaXHO OOpaTUTh BHUMAHHE Ha
ocoOble TpeOOBaHMA K XPAHEHUIO W TOPSAKY BBIIAUYM HEKOTOPHIX BUAOB JOKYMEHTOB. CTymeHTY
HEOOXOIMMO YETKO MPEICTABIATh, B KAKMX CIIydasX MOXKET ObITh BbIIAH OT/AEIbHBIN TOKYMEHT U3 JeNa, a B
KAaKUX BBIIAETCs IMOJTHOCTBIO JEJIO.

HTtorom paboThI ABISIOTCA 2 JTMCTA-3aMECTUTENS U 2 KapThl-3aMECTHTEIS.

Tema 12. IloaroroBka ae; U NOPSAOK Nepelaydu ieJ B apXuB 1JIs JajabHelmero xpanenus (ITK-12)

Jlexknus.
ITonsatue "akcmepTu3a LEHHOCTH JOKYMEHTOB'. HOpMAaTMBHO-METOOMYECKUE U TEOPETUUYECKHE OCHOBBI
MPOBENEHUS] HKCIEPTU3bl LEHHOCTH JOKYMEHTOB. TpeOoBaHUs, NpeabsSBIIEMble K OpraHM3alldd U
NPOBENECHUIO SKCHEPTH3bl IIEHHOCTH JOKYMEHTOB. OcHOBHBIE (yHKUUHM LleHTpanbHON SKCIEpPTHOM
komuccuu (LIDK) u sxcneptHbix komuccuit (OK) opranuzanuu. Ilonoxenne 06 SKCIIEPTHON KOMUCCHH.
[IpaBa u GyHKIMU KOMHCCUH, OPTaHU3aLKs U TOPSI0K JOKYMEHTHPOBAHUS €€ paObOThl. DTarbl MPOBEICHHUS
HKCTIEPTU3BI LIEHHOCTHU JT0KyMEHTOB. OopMiieHre pe3yabTaToB SKCIEPTH3bI IEHHOCTH JOKYMEHTOB. Onucu
nokymeHToB. [lonarue "opopmienue nena". OCHOBHBIE TPEOOBAHUS, IPEIbIBIsIEMbIE K 0()OPMIICHUIO eIl
[Tonnoe odopmnenue nen. IMommumBka nen. Hymepaums mnucroB nena. CocTaBieHHE 3aBEPUTEIBHOM
HaAMucH, BHyTpeHHeW omucu. Odopmienue o6moxku naena. Ilepemaua nen Ha XpaHeHHE B apXuB.
BsaumoneiictBue ciy:x0s1 IOY 1 apxuBa opraHu3anii. AKTHI O BBIJICICHUH TOKYMEHTOB K YHHUTOXKEHUIO
U CHATHIO C yYeTa.

IIpakTH4eckoe 3aHATHE.
3anaHusl.
1. CocraBbTe OJIOK-CXEMY STaloOB 3KCIEPTU3bl LEHHOCTH NOKyMeHTOB. CocTaBbTe 00Opasel MpoTOKoja
3aceJaHus SKCIIEPTHON KOMUCCUHU OPTraHU3aLNN.
2. TlpoBenuTe CpaBHUTENIBbHBIA aHAIU3 (DYHKIMH SKCIEPTHON KOMHUCCHM OpPTaHU3AIlMU M IICHTPATbHON
AKCHEPTHON KOMHUCCHH.
3. OdopmuTte aeno Ay nepeaady Ha apXUBHOE XpaHEHHE.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Conepxanue 3aJaHus: 3al10JJHUTE AKT O BBIICJCHUH €1 K YHUYTOKECHHIO.
[TpucTymnas K BBIIOJHEHUIO 33aHUsI HEOOXOIMMO U3YUYUTh OCHOBHBIE TPEOOBAHUS K 3aBEPILAIOIIEMY 3TaIy
paboThl C JOKyMEHTaMH B JEJONPOU3BOJICTBE — MOATOTOBKE MX K IEpeAadye Ha JaibHeiIee XpaHeHHE B
apXuB OpraHU3alMK WU YHUUTOKEHUIO.
OcHOBHBIE TpeOOBaHMA K MOPAAKY pabOTBl C JOKyMEHTaMM Ha JTOM JTale coiepxkarci B
HOPMAaTHUBHO-METOJUYECKUX JOKYMEHTaX, pa3paO0TaHHBIX apXuUBHbIMU opraHamu. CTyleHT [OJKeH
YCBOUTB, YTO Jiea C JOKYMEHTaMH BpPeMEHHBIX (10 10 J1eT) CpOKOB XpaHEHHs MOTYT XPAaHUThCS B TeX
CTPYKTYPHBIX NOJPA3AEIICHUX, I11e ObUIM CPOPMUPOBAHBI, U [0 UCTEUEHUN CPOKA XPAHEHHS YHUUTOXKAThCSA
0e3 mepenaun B apxuB opraHmzauuu. [Ipy 3TOM HEOOXOAMMO 3HaTh, YTO OpPraHMU3ALUsS HUMEET IPaBO
YHUUTOXAaTh Ji€Jla, BKIIOYEHHBIE B aKT, TOJBKO Iocie Toro, kak OIIK yTBepauT onmchk nen mOCTOSTHHOTO
CPOKa XpaHEHHUS.
AKT O BBIJICJIGHUM [JI€J1 K YHUUYTOKEHHIO O(QOPMIIETCSI B COOTBETCTBUU C TPEOOBAHMSMHU HOPMATHBHBIX
IOKyMeHTOB. CrenyeT o0s3aTelabHO YYUTBIBaTh TO, YTO aKT MMEET CBOM OCOOEHHOCTU B O(QOPMIICHHU H
yaocTtoBepeHuHd. [103ToMy HyKHO yMeTb ONpPEAEIIATh COCTaB JOJKHOCTHBIX JIML, IPUHUMAIOIINX Y4aCTHE B
COCTABJICHUH, BU3UPOBAHUU U COITIACOBAHUU 3TOTO JOKYMEHTA.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:
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rocemaemMocts — 10 0ayuioB

TEKYIIHI KOHTpOsb — 70 6amioB

8 cemecTp

KOHTPOJIbHBIE Cpe3bl — 2 cpe3a 1mo 10 6aIoB Kax bl

npeMuanbHbie 0amiel — 15 6anioB

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpoOs | Oamios
/ cpe3sl
1. [TonsTre n Cobeceno 5 CobecenoBanune TPeAIIoIaracT OPraHu3aIuio 6ecenbl MPenoIaBaTes
MIPOMCXOX/ICHNE | BaHUE CO CTyACHTaMH IO BOIIPOCAM MPAKTUIECKOTO 3aHATHUS C HENbIo Oonee
JIOKyMEHTa 0OCTOSITEILHOTO BBHISIBICHUS WX 3HAHUI 1O ONpeAesIeHHOMY pa3/ieny,

TeMme, mpobiieMe W T.I. Bce wWieHBl Ipymmbl MOTYT y4acTBOBAaTh B
o0CyXJeHnt, 00aBIATh HH(OpMAINIO, JUCKYTHPOBATh, 3a/1aBaTh
BOTIPOCHI U T.1I.

VYCeTHBIH  OMpOC  MOXKET TPUMEHATHCS B Pas3iMyHbIX  (QopMax:
(bpOoHTANBHBINA, WHIWBHUIYaAbHBIH, KOMOWHUpOBaHHBIA. OCHOBHBIC
KaueCTBa YCTHOTO OTBETA TOJICIKAIIETO OIICHKE:

- IPaBWJIBHOCTH OTBETA IO COJCPIKAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATENLHOCTh OTBETA;

- JIOTHKa U3JIOKEHUST MaTepraa;

- palMOHAIBHOCTh MCIONB30BAHHBIX MPHEMOB M CITIOCOOOB PEIICHUS
TTOCTaBJICHHOM y4ueOHON 3a/1auu;

- CBOEBPEMEHHOCTh M J(PQPEKTHBHOCTH HCIONB30BaHHS HATIISIHBIX
MOCOOUH ¥ TEXHUYECKUX CPEICTB TPU OTBETE;

- MCTIOJIb30BaHKE JIOTIOTHUTEIBHOTO MaTepraa;

- paluoHANBHOCTh UCIIONB30BAHUS BPEMEHH, OTBEJACHHOTO Ha
3aJjaHue.

5 OayloB — CTYIEHT YMEET COIMOCTaBUTh IONYyYCHHYIO TIpU
MOATOTOBKE K TMPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH
pasHble TOYKH 3pEHUS HA aHAIU3HPYEMYIO MPOOIeMY, YMETh YETKO
(opMynHpOBaTh CBOM BONPOCHI M OTBEYaTh Ha 3aJIaBacMbIC eMy
BOIMPOCHI, BECTH JAHMCKYCCHUIO C HCIOJNB30BAaHUEM 3KOHOMHYECKOU
TEPMUHOJIOTUH

3 Gainna - CTyIEeHT yMeeT MIPUMEHSTh IMOyYSHHYIO TIPH MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO WHQOPMAIIMIO, OTBEYaTh Ha OONBIIMHCTBO
BOIPOCOB, BECTH JUCKYCCHIO C HCIIOIB30BAHUEM SKOHOMHYECKON
TEPMUHOJIOTHH.

1 Gamn — CTyIEeHT BiajeeT TCOPETHUYSCKUM MaTepHalioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTJA 3aTPYJHSETCS MpPH OTBETe Ha
BONPOCHI, HE yMeeT CQOPMYIHPOBaTh CBOI TOYKY 3pEHHUS Ha
o0cyxIaeMyro pooIeMy

Ecmu cryneHt He BiazeeT mpoOiIeMaTHKoW MPaKTHYSCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4YUTHIBAET OTBET II0
Halle4aTaHHOMY TEKCTY — OTBET OaJilaMU HE OI[CHUBACTCH.
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IIpaBuna
odopmiieHUS
PEKBU3UTOB

Cobeceno
BaHUE

CobecenoBanue npeAIoaracT OpraHu3aluio Oecebl MpenogaBaTesis
CO CTYAEHTaMH IO BOTIPOCaM MPAaKTUUECKOTO 3aHATHSA C LENbIo Oosee
OOCTOSITENBHOTO BBISIBICHUS WX 3HAHHWH 10 ONPEACICHHOMY Pa3ieny,
Teme, mpodieMe U T.II. Bce WieHsl Ipymmbsl MOTYT y4acTBOBaTh B
o0CyXJeHnu, n00aBisATh HH(OpMaNWio, AUCKYTUPOBAaTh, 3a/JaBaTb
BOIPOCHI U T.1I.

VYeTHBIE  OMpoc MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUPOBaHHBIH. (OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEHKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEPIKAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuana;

- palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CHOCOOOB peIICHUs
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTeprana;

- PalMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOIO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAaKTHUYECKOMY 3aHATHIO WH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BONIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C HCIOJIb30BAaHHMEM HSKOHOMHYECKOU
TEPMHUHOJIOTUN

3 Oamna - CTyIeHT yMeeT IPUMEHSITh MOMyYSHHYIO IPU MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB, BECTHU OHUCKYCCHIO C HCIOJNB30BAaHHUEM 3KOHOMHYECKOH
TEPMHUHOJIOTHU.

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BONPOCHI, HE YyMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxaaeMyto npoodiemy

Ecnu ctyneHt He BnazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IIO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

brnanku
JIOKyMEHTOB

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMOAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIUOOK, JIETKO YCTPAHSET OINPEICICHHEIC
HETOYHOCTH c IIOMOILBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIpEeTo1aBaTelIs.

5 0aymioB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHNM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa WMEIOTCS OT/ICIIBHBIC
MpeJICTaBICHUs 00 U3yYyaeMOM MaTepHalie, HO BCe JKe OOJbIIast YacTh §
YCBOCHA.
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OpranuzanuoHH
bI€ TOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Pacnopsaurens
HBIE€ JJOKYMEHTHI

Pemenue
MpaKkTUyec
KHX 3aJa4

5 0aoB — M3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMmHNOO0K;
cBOOO/IHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTraHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepuaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHOHaNbHOW TEPMHUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUYECKHe 3HaHMA JUIsl pelleHus Kelca u
MPaKTHYECKUX 3alad, HO coaepkaHue M (Qopma oTBeTa HMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, TONHBIMA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKAaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JIOKa3aTeIbHO O00OCHOBATH CBOM  CYXKJACHHUS; OOHAapyKUBaETCS
HEIOCTAaTOYHO NTyOOKOe MOHMMaHKUEe H3YYeHHOI0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEICICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PELICHHE MPAKTHUECKUX
3aJaHUi 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.
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Undopmanmons
O-CIpaBOYHBIE
JOKYMEHTBI

Cobeceno
BaHHUe(KO
HTPOJIBH
blIii cpe3)

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Kanposeie
JIOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalIa.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaxX
HE JIOMYCKAaeT CEPbE3HBIX OMUOOK, JIETKO YCTPAHSIET OINpPE/CICHHEIC
HETOYHOCTH c IIOMOILIBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIPEeTo1aBaTelIs.

5 0aymIoB — cTyeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOT'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOAaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaxX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa HWMEIOTCS OT/CIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM Marepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.
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Opranuzanus
JIOKYMEHTO000p
ora

Pemenune
MpaKkTUyec
KHX 3aJa4

5 0aoB — U3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMHNOO0K;
cBOOOIHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepHaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHoHaNbHON TEPMUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUUECKHe 3HaHMS JUIsl pelleHud Kelica u
MPaKTHYECKUX 3alJad, HO coaepkaHue M (Qopma oTBeTa HMMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, MONHBIA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JOKa3aTeIbHO 00OCHOBATH CBOM  CYXKJACHHUS; OOHAapYKUBaETCS
HEIOCTATOYHO NTyOOKOe MOHMMaHKUE H3YYeHHOT0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEEICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PEUICHUE MPAKTHUECKUX
3aJaHU{ 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.

Perucrpanus
JIOKyMEHTOB

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalIa.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaxX
HE JIOMYCKAaeT CEPbE3HBIX OMUOOK, JIETKO YCTPAHSIET OINpPE/CICHHEIC
HETOYHOCTH c IIOMOILIBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIPEeTo1aBaTelIs.

5 0aymIoB — cTyeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOT'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOAaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaxX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa HWMEIOTCS OT/CIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM Marepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.
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10.

Homenxnarypa
Jen
OMOMTMOTEeKH:
METOIuKa
COCTaBJICHUS U
MPUMEHEHHUS

Pemenune
MpaKkTUyec
KHX 3aJa4

5 0aoB — U3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMHNOO0K;
cBOOOIHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepHaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHoHaNbHON TEPMUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUUECKHe 3HaHMS JUIsl pelleHud Kelica u
MPaKTHYECKUX 3alJad, HO coaepkaHue M (Qopma oTBeTa HMMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, MONHBIA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JOKa3aTeIbHO 00OCHOBATH CBOM  CYXKJACHHUS; OOHAapYKUBaETCS
HEIOCTATOYHO NTyOOKOe MOHMMaHKUE H3YYeHHOT0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEEICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PEUICHUE MPAKTHUECKUX
3aJaHU{ 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.

11.

Opranuzanus
TEKYLIETO
XpaHEeHUs

JIOKyMEHTOB

Pemenue
MpaKkTUyec
KHX 3aJa4

5 0aoB — M3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMmHNOO0K;
cBOOO/IHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTraHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepuaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHOHaNbHOW TEPMHUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUYECKHe 3HaHMA JUIsl pelleHus Kelca u
MPaKTHYECKUX 3alad, HO coaepkaHue M (Qopma oTBeTa HMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, TONHBIMA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKAaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JIOKa3aTeIbHO O00OCHOBATH CBOM  CYXKJACHHUS; OOHAapyKUBaETCS
HEIOCTAaTOYHO NTyOOKOe MOHMMaHKUEe H3YYeHHOI0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEICICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PELICHHE MPAKTHUECKUX
3aJaHUi 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.
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12. (ITogroroBka men
Y TIOPSJIOK
nepeaavyu aen B
aApXUB JJIS
JTaTBLHEHIIIETO
XpaHEeHUs

Cobeceno
BaHHUe(KO
HTPOJIBH
blIii cpe3)

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

13. ITocemaeMocThb

10

10 6amnoB — crynent nocetui Bce 100% 3ansTuit
(emMHOBPEMEHHO)

14. IIpeMuansHbIC OaITHI

15

JlomomHUTENbHBIE TPEMHUANIbHBIE 0aJTbl MOTYT OBITH HAUMCIICHBIL: - 32
MIPOEKT, BHIMIOTHEHHBIN MO 3aKa3y padoToqaTeNs U peann30BaHHbBIA Ha
npaktuke — 20 0amioB; - TOCTOSHHAS AaKTUBHOCTH BO BpPEMS
MIPaKTUIECKUX 3aHATHI — 10 6aIoB; - TOTHOCTHIO MTOTOTOBIICHHAS K
MyOMUKAIMA CTAaThs 10 TEMATHKE B paMKaxX AUCHUIUIAHBI — 10
0aJIOB; - ydJacTHe C JOKJIaJOM BO BCEPOCCHICKON OJUMITHAIE II0
TeMaTtuke wu3ydaeMoi mucruiuimHe — 20 06amioB; - ydJacThe B
BBICTABKE 110 TEMAaTHKE H3ydaeMOW IHCIMILIAHBEI — 20 0aios;
myOnuKanus CTarbd 10 TEMaTWKe M3y4aeMOW MAHUCHUIUIMHBI B
COOpPHHMKE CTyACHUECKMX paboT / MaTrepuaigax BCEPOCCHICKOM
koH(pepeHiuy / xKypHaie u3 nepeuns BAK — 10/ 15/20

15. |MHnuBuIyabHBIC 3aIaHUs,

C TIOMOIIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUATENLHBIE 0Tl Ha
JK3aMeHe

90

JloGop: CTymeHT MOXET TPEJOCTaBUTh BCE 3alaHUA TEKYIIETo
KOHTPOJISI T KOHTPOJIBHBIE CPE3hI

16. Hroro 3a cemectp

100

Hrorosas omenHka mo 3a4eTy BbicTaBisieTcs B 100-0amipHOM MIKaie U B TPAIUIIMOHHON YeThIpex0aIbHOM
100-6ambHOM
YETHIPEX0AUTBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

mkane. IlepeBon

PEeWTHHIOBOW OICHKA IO JUCHUUIUIMHE B  TPAJAUIMOHHYIO

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

50 - 100 GayuioB

3auyTeHo

0 - 49 6aiut0oB

He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS

Pemenne npakTuyeckux 3agaqy

Tema 5. PactiopsiguTenbHbIe TOKYMEHTBI
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Tema 4. Oprann3alioHHbIE TOKYMEHTHI

3ajaHue: TPOBECTH AHAINM3 JIOJDKHOCTHBIX WHCTPYKIIMH pa3IMYHBIX KaTeropui cekperapeil. B xome
MUCBMEHHOTO aHaju3a HeoOXOAMMO OOpaTUTh BHUMAaHUE Ha MPaBUIBHOCTH OGOPMIICHHS PEKBU3UTOB, a
TaK)Ke HAJIMYUS BCEX Pa3/iesioB.

Tema 5. PacniopsiiutenbHbIE JOKYMEHTBI

3ajaHue: CcOCTaBbTe IMpHKa3 10 OTKPHITOMY aklUHOHepHOMY oOmectBy «HoBocubupckuii 3aBon
XUMKOHIEHTPATOB» 00 yTBEP)KICHUM MHCTPYKIMH IO AEIONPOU3BOJICTBY Ha 3aBoje. B koHcTarupyromei
YaCTU YKaXUTE, YTO B COOTBETCTBUU C THIOBOM MHCTPYKUIHEH MO JEIONPOU3BOACTBY B DenepaibHbIX
opranax ucnojgauteabHo BiaactTd U ¢ [OCT P 6.30-2003 kanmenspuei 3aBojma pa3padOTaHbI MOPSIIOK
MIPOXOXKACHHUSI TOKYMEHTOB M CTaHAApPThl HA OPraHMU3allMOHHO-PACTIOPSAUTENbHYIO JOKYMEHTaluio. B
pachopsSAUTENbHOM YacTH yTBEPAUTE MHCTPYKIMIO U MOPYYHMTE 3aBEAyIOLIeH KaHIenspueld 00ecreyuTh
METOANYECKOE PYKOBOJICTBO OpraHu3alyeil AeT0onpoOr3BOICTBA Ha MPEANPUSTHN U YCTAHOBUTH KOHTPOJIb 3a
coOmmtoneHreM TpeOOBaHUN HHCTPYKITUH.

ColecenoBanue

Tewma 1. [ToHsiTHE M MPOUCXOKICHHUE TOKYMEHTA
. Uto Takoe «(hopMymsp JOKyMEHTa»?
. UTO Takoe «pEeKBU3UT JOKYMEHTa»?
. Kakue TpeboBanust mpeabsBIsIOTCS K 0QOPMIICHUIO OTACIBHBIX PEKBU3UTOB?
. Kakune paznuyaror BapraHThl 0J1aHKOB?
. Kakue paznnuaror Bujs! 6:1aHKOB?
. Kakue ob1ue Tpe6oBaHus MPEeIbABISIIOT K TEKCTY IOKyMeHTa?
. J1J1s1 4ero ucrosb3yroT KOPPEKTYPHBIE 3HAKH?
. Kakue Bbl 3HaeTe KOppeKTypHbIEC 3HAKU?

00 3 N L LN

9. Kakue 1OKyMEHTBI OTHOCATCS K OpraHU3allMOHHO-PACIIOPSIUTEIbHBIM?
10. YUeM oTiinyaeTcst yCTaB OT MOJIOKEHHUS?

11. Yem oTnmyaeTcs IpUKa3 OT paclopsyKEeHU?

12. Kakue CcyiiecTByOT BUAbI PUKA30B?

4.3 IIpomexxyTouHast aTTeCTaIMs 10 AUCIUIUIMHE POBOIUTCS B opMe 3adeTa

Tunosbie Bonpocsl 3auera (IIK-12, ITK-17)
3T8.HI>I CO3JaHud pacIopAaAUTCIIBHOTO IOKYMCHTA
Bunpl nenoBeIx nmucem.
BI/II[bI HOMCHKJIATYPbI ACII.
[TonroroBka MprUKa3oB MO JTUIYHOMY COCTABY.

A

HOIIFOTOBKa ACJI HA apXUBHOC XPAHCHUC.

Tunosble 3axanus s 3a4era (IIK-12, ITK-17)
He npenycmotrpeno

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerenuu
TOCTHKEHHMSI pe3ynbTaTa)
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[IK-12 JleMOHCTpUpYeT  BBICOKMH  ypOBEHb  3HAaHUM  CYIIHOCTH
OIEPAaTUBHO-PO3BICKHON  JIESATEIBHOCTH KaK OCHOBHOTO BHAA
JEATEIILHOCTH IO BBISIBICHUIO, IOKYMEHTHPOBAHHIO U PACKPBITHIO
NPECTYIUICHUH B chepe SIKOHOMHKH; TPABOBBIC OCHOBBI IIPUMEHEHHSI
CHJI, CPEACTB M METOIOB IO BBISBICHUIO, TOKYMEHTHPOBAaHUIO U
PaCKpBITHIO TIPECTYIICHUH B cpepe SIKOHOMUKH; OCHOBHBIC METOIbI
BBISIBJICHUS, JOKYMCHTUPOBAHUS W PACKPBITHS MPECTYIUICHHH B
chepe SKOHOMUKH

«3aUTEHO» OTBeT NOCTPOEH JIOTMYHO, MaTepuaj M3jaraercsi 4YeTKO, SCHO,
(50 - 100 6amnoB) XOPOILIHM SA3LIKOM, apryMEHTHPOBAHO
IK-17 B nonHOM 00beMe BiaziceT NPaKTUYECKUMU HAaBBIKAMU MPAaBUIIBHO U

MOJTHO OTpa)kaTh Pe3yibTaTbl MPO(PECCUOHATBHON IEsITeIbHOCTH B
IpoIecCyalbHON U CIYKeOHOH TOKYMEHTAlu!

JleMOHCTpUpyeT  3HaHME€ M TIOHUMaHHE  COBPEMEHHOIO
OTEUYECTBEHHOTO U 3apyOeKHOTO OIbITa B OOJIACTH IOATOTOBKHU
IOPUINYECKHUX JTOKYMEHTOB.

Ha Bompochl oTBe4aeT KpaTKko, apryMEHTHPOBAHO, YBEPEHHO, IO
CYIIECTBY

[IK-12 He Bimageer 3HaHWEM  CyIIHOCTH  ONEPAaTUBHO-PO3BICKHOM
JEATEIILHOCTH KaK OCHOBHOTO BHJA JESATECIBHOCTH IO BBISBICHHIO,
JTOKYMEHTUPOBAHUIO W  PACKPBITHUIO TMPECTYIUICHHH B cdepe
OKOHOMHUKH; TPABOBbIE OCHOBBI NPUMEHEHHS CHWJI, CPEICTB H
METOJIOB TI0 BBISBJICHHIO, JIOKYMEHTUPOBAHUIO M PACKPBITHIO
NPECTYIUICHUH B chepe IKOHOMUKHU; OCHOBHBIC METOIbI BBISBICHUS,
JTOKYMEHTUPOBAHUSI W  PAacKpBITHS TNPECTYyIUICHUH B  cdepe
«HE€ 3a4YTCHO» 3KOHOMHKHN

(0 - 49 6amnos) K-17 He Biajgeer NpPaKTUYECKMMHM HABbIKAMH TIPABMJILHO M  TIOJIHO
OTpaXkaTb  pe3yibTarbl MPO(PECCHOHAIBHOW  JEATENIBHOCTH B
IpoIecCyaqbHON U CIY)KeOHOH TOKYMEHTALUH.

He nemoHcTpupyeT 3HaHME U TMOHHMMaHHE COBPEMEHHOTO
OTEUYECTBEHHOTO U 3apyOeKHOTO OIbITa B OOJIACTH IOATOTOBKHU
IOPUINYECKHUX JTOKYMEHTOB.

HenpaBunbHO  OTBE4aeT Ha  IOCTABJICHHBIE BOMPOCHl  HIIH
3aTPyAHSAETCS C OTBETOM

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCSsl 10 OCBOCHHM IO IMCIUILIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
conepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeM, a
TaKKe MOPSAIOK U3YUESHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «OO0beM U conepkaHMe IUCIMIUIMHBD) YKA3bIBAIOTCS BCE pasfeNibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U MIIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe ©  HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY —yKa3aHa
pEKOMEHIyeMasi OCHOBHAs M IOTIOJTHUTEIbHAS JTUTEPATYPA.

B pasgene «MarepuaabHO-TeXHUYECKOE oOOECIeYeHne IUCLHUIUIMHBL, MPOrpaMMHOE OOecCIeyeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» CONEPKUTCS MEpedyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCUUTUIAHBL.

5.2 Pexomennaruu oOy4aromumcs o padbore ¢ TEOpETHUECKUMHU MaTeprallaMy 110 TUCIUILIIMHE



[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €I1I€ pa3 Nnpe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JONOJHHUTh €ro C Y4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IIpPU CAMOCTOATEILHOM U3YYEHHH TEOPETUYECKONW TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Yysl PEKOMEH/I0BAaHHbIE
B PIT/] ucrounuku, npoeccuoHanbHbie 0a3bl JAHHBIX U HHPOPMALIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSTEIILHOW pabOTHI, 10 TeME MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpenacts (POC).
5.3 Pexomennamuu 1o pabore ¢ Hay4HOU 1 yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOMOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TJIaBHOM (OPMON CaMOCTOSTEIbHOU
paboTel U HeoOXoAMMa MpPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAeT NMPOpPabOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH coaepxarb pedepaTruBHy 0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha pasMemieHHblie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbI IO
TeMaM, BBIBOJIBI MO KaXKIOMY Bompocy. KOHCIEKT MOXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MPE3CHTAIMI JIEKIMI WKW B OTAEIBbHOW TeTpamu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHUAM JOJDKHBI COAEPKATh
OTBEThl HAa KaXXIbli TMOCTaBIEHHBIH B TEME BOIPOC, MUMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U Trofla M3JaHMsl HMCHOJIb3yeMOIl Hay4yHOH JHUTepaTyphl.
Koncriekt MoOXeT OBbITh OMOPHBIM (COIEP)KATh JIMIIbL OCHOBHBIE KIIIOUYEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIOIIMM JaTh TOJHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPENEISIETCS CAMUM CTYIEHTOM.

B nporiecce paGoThl ¢ OCHOBHOM M JJONIOJHUTENBHOM JTUTEPATypPON CTYACHT MOXKET:

- JenaTh 3allUCU IO XOIy YTEHHA B BHJIE NMPOCTOr0 WJIM pPa3BEPHYTOro IiaHa (co3gaBaTh IEpedYeHb
OCHOBHBIX BOIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJIATHh TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd MM MOHOTpaduu, KOPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTbH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOIIPOCOB PadOTHI);

- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).

5.4. PexoMeH1allnM 110 TOATOTOBKE K OTJEIbHBIM 33JJaHUSM TEKYILEro KOHTPOJIS

ColecenoBaHue TpeAnonaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH IO BOIPOCaM
MPAKTUYECKOTO 3aHATUS C IENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4YacTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 33/1aBaTh BOIPOCH! U T.1.

VYCTHBIE ONPOC MOXKET TPUMEHATHCS B pasinyHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUpPOBaHHBII. OCHOBHBIE KaUu€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:

- IPaBUJIBHOCTH OTBETA 110 COIEPIKAHHUIO;

- IOJIHOTA U TUTyOMHA OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0’KEHUSI MaTepuana;

- PallMOHAIBLHOCTH MCTIOIB30BAHHBIX IIPUEMOB U CIIOCOOOB pEILIeHNs TOCTABICHHOM yueOHOil 3a1auu;

- CBOEBPEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- HCTIOJIb30BaHUE JOTMOJHUTEIBHOIO MAaTEpUaa;

- pPalMOHAJIBLHOCTb UCIIOJIB30BAaHUS BPEMEHH, OTBEJICHHOIO Ha 3a/1aHNE.

YCTHBIM ONPOC MOXKET COMPOBOXKAATHCS MPE3ECHTALNUEH, KOTOpas MOATOTABIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTUUECKOro 3aHATHs. [Ipy BBICTYIUIEHHH C Mpe3eHTaluell HeoOXxonuMo oOpaIiaTe BHUMaHKUE
Ha TaKM€ MOMEHTHI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. I'pozosa O. C. [lenonpou3BoAcTBO : YueOHOe mocodue st By30B. - Mocksa: IOpaiit, 2020. - 124 c. -
Texct : anextponusiii // IBC «IOPAWUTY [caiit]. - URL: https://urait.ru/bcode/453969

2. Konpimikuaa T. b., Llyctuna W. B. JlenoBble KOMMYHUKAIIUU, TOKYMEHTOOOOPOT U JIEIOMPOU3BOACTBO :
Y4eOHoe mocoOue st BY30B. - HCIp. U gom;, 2-¢ u3d.. - Mocksa: Opaiit, 2020. - 163 c. - Tekcr :
snextponHsiii // DBC «FOPAWT» [caiit]. - URL: https://urait.ru/bcode/452463

3. Ky3emuna, U. B. Jlenonpou3BoactBo : yueOHOe mocoOue. - Bechb Cpok OXpaHbl aBTOPCKOTO TIPaBa;
Henonpoun3BoactBo. - MockBa: MoCkOBCKMH ryMaHuTapHblii yHuBepcutet, 2017. - 128 c. - Tekct :
anekTpoHHbi // [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/74718.html

4. Kynse, H. H., Jémymxun, A. C., ®abpuunos, A. I., Konapamesa, T. B. KonduaennuanpHoe

JIEIOTIPOM3BOICTBO M 3AIUIICHHBIA 3JICKTPOHHBIA JTOKyMEHTOOOOpOT : yueOHuk. - 2021-09-20;
KondunennuansHoe IeI0MpOU3BOJACTBO M 3alTUIICHHBIM AJIEKTPOHHBIN JOKyMEHTOOOOpOT. - Mockaa:
Jloroc, 2016. - 500 c. - Tekcr : oanekrponnsii // IPR BOOKS [caiir]. - URL:

http://www.iprbookshop.ru/66416.html

6.2 JlonosHUTENBHAS IUTEpATYpA:

1. beixoBa T.A., Bsutosa JI.M., Cankuna JI.B. Jlenonpon3Bonctso : yued. mist By30B. - U3n. 3-e, nmepepad. u

not.. - M.: UHOPA-M, 2012. - 363 c.

2. bmikoBa T.A., Kysumemoa T.B., Cankuna JI.B. JlokymeHTanmoHHOE oOO€CIeYEHUE YIpaBICHUS

(memonpon3BOACTBO) : yuebd. mocoo.. - Uza. 2-e, mepepad. u pom.. - M.: UHDOPA-M, 2012. - 304 c.

3. T'yryeBa T.A. KonduneHnmanibHOe IeTOMPOU3BOACTBO : y4del. mocobue. - M.: Anbda-M, YHuKOM

NHO®OPA-M, 2012. - 192 c.

4. lemun FO.M. Jlenonpou3BoactBo. [loaroroBka ciyke0HBIX TOKYMEHTOB. - 2-€ HW31., epepad. u Jor.. -
ap.: [Turep, 2007. - 224 c.

5. Kupcanoa CoBpemeHHOE Aenonpon3BoacTBo, 2002. - 1 anektpoH. ont. auck (CD-R)

6. KysuenoB U.H. Jlenonpou3BoacTBo : Y4eOHO-cripaBouHOE mocobue. - 2-¢ u3., nepepad. u gom.. - M.:
HamkoB u K, 2006. - 519 c.

7. Henorona, A. B., Cemuenxo, II. A. JlenonpousBoactBo opranuzanuu. IloaroroBka, opopmieHue u
BE/ICHUE JIOKYMEHTalUHU. 75 00pa3lioB OCHOBHBIX JOKYMEHTOB. - Bech CpoK OXpaHbl aBTOPCKOTO NpaBa;
Jlenornpoun3BocTBO opranu3zauuu. Iloarotoska, opopmienue u Beaenue ao. - Caparos: At [Tu Op Menua,
2009. - 313 c. - Texcr : anexrponnslii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/1534.html
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6.3 VlHble HICTOYHUKMU:
1. XKypnan "Cekperapb-pedepent. OdurmanbHbiii caiT - https:// www.profiz.ru/st/
2. DHIOMKIIONeUs JeIONPOn3BoICcTBa - https://olimpoks.ru/enc/

3. Xypuan J[lenonpous3BOACTBO M JOKYMEHTOOOOpPOT Ha mnepanpustud. OdQuuuanbHelii calT -
https://delo-press.ru/journals/documents/

4. OenepanbHas cayx0a TOCYJapCTBEHHOM peructpanuu, kagactpa u kaprorpapuun POCPEECTP.
OdunmanbHelil callT - https://rosreestr.ru/site/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUIIMHBI, IPOrPpaMMHOe odecreveHne,
npogdeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

I[J'DI IMPOBCACHUA 3aHATHN II0 JUCHUITIIINHEC HGO6XOI[I/IMO CJICAYIOHICC MAaTCPpUAIbHO-TCXHUYCCKOC
obOecrnieueHue: y‘-ICGHBIC AyIUTOpHUU Ui NPOBCACHUA 3aHIATHI JICKIHIUOHHOI'O U CCMHWHAPCKOI0o THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJBbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMEIICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNbl0 M TEXHHYECKUMHU CPEICTBAMU OOY4YCHMS, CIYXKALIUMM JJIsl TPEACTaBICHUS Y4eOHOM
uHpopMaLuu OOJBIION ayTUTOPUH.

[Tomemenuss aJis  caMOCTOSATEIBLHOM palbOThl YKOMILJIEKTOBAHBI KOMIIBIOTEPHON TEXHHUKOH C
BO3MOKHOCTBIO TONKIIOUeHUs K cetn "MHTepHer" m oOecrmeuyeHWeM J0CTyNa B DIIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPeNy YHUBEPCUTETA.

Jlnis TpoBeAEHUS 3aHATHHM JIGKIMOHHOTO THIIA HWCHOJNB3YIOTCS HAOOpHI JIEMOHCTPALMOHHOTO
o0opynoBaHusi, 00ECHEYMBAIOIIME TEMATUUYECKHE WIUTIOCTpAlMU (MIPOEKTOp, HOYTOYK, SKpaH/

JIumeH3nOHHOE MPOrpaMMHOE 00ECTICUCHHUE:!

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepanuonnas cucrema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
7-Zip 9.20

Microsoft Office [Ipodeccuonansusiii moc 2007

[Tpodeccuonansubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. Hayunas snekrponHas 6ubnuoreka «KubepJlennnkay». — URL: https://cyberleninka.ru
2. Hayunas snexrponnas 6ubiamoreka eLIBRARY.ru. — URL: https://elibrary.ru

3. [Ipe3unentckas 6ubnuoreka umenu b.H. Expriuaa. — URL: https://www.prlib.ru

4. Poccuiickas rocynapctBeHHas onomuoreka. — URL: https://www.rsl.ru

5. Poccwuiickast HanmoHanbHas oubmanoreka. — URL: http://nlr.ru

6. TamOoBckast oOmacTHas yHUBepcanbHas Hay4yHas OubOmmorexka um. A.C. Ilymxwuna. — URL:
http://www.tambovlib.ru

7. CnpaBounas mpaBoBasi cuctema "KoncynsranT mmtoc". — URL: http://www.consultant.ru

8.  VYuuBepcutTeTckas ~ OuWONIMOTEKa  OHJIAMH:  OJJICKTPOHHO-OMONMmoreuHas  cuctema. —  URL:
https://biblioclub.ru
0. DIEKTPOHHBIN Karajor DyHIaMEHTaIbHON OnOIMOTEeKN TI'V. - URL:

http://biblio.tsutmb.ru/elektronnyij-katalog
10. FOpaiit: snexkrpoHHO-O0ubmMoTeyHast cuctema. — URL: https://urait.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mnpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEMMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIB3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pA30BATEILHON CPEe YHUBEPCUTETA.



